Central Missouri Community Action
dba Boone County Public Housing Agency
Section 8—Housing Choice Voucher Program
Annual Administrative Plan for Fiscal Year 2009-R01

I ntroduction:

The Boone County Public Housing Agency (BCPHA) ganarea consist of six (6) counties:
Callaway, Cole, Cooper, Howard, Moniteau and Osdggch county court designated Boone
County as the signatory court and Central MissG@@ammunity Action (CMCA) as the
administrative agency of the Section 8 Housing €a&oucher Program. In addition, BCPHA
provides Housing Choice Voucher Assistance in Baomty for three (3) households who were
served through the Disaster Voucher Program.

Central Missouri Community Action is a private, Aoofit 501 (c) 3 corporation formed
December 6, 1965 and has acted as a multi-purposbrélla” agency since that time. It operates
through a network of eight (8) Family Resource @entocated in each of the eight (8) counties in
the service area.

CMCA focuses on the people we serve, the commarniitievhich we live, and our organization’s
capacity to be an agent of change through partipers¥ith other agencies within the communities
that we serve. CMCA'’s mission is to empower indibals and families to achieve self-reliance.

CMCA has extensive experience with managing andradtaring public funds from federal, state
and local funding sources as well as an establibigdry of handling all financial transactions
required by this program.

1 Outreach to Families and Landlord/Owners/Agents
a. Families:
Will be recruited for the program through variousdia’s as deemed necessary.
BCPHA has operated in this area for several yaauidtzere is a waiting list of families and
eligible individuals. CMCA'’s strategic plan was @éyped with the premise of integrating all
of the agency’s programs. The goal of this proce$s better serve our clients and will
result in significantly increasing awareness of$ieetion 8 Housing Choice Voucher
Program.

Clients who utilize our family resource servicedl e informed of the housing assistance
program as part of their initial intake.

CMCA will focus on improving the overall image dfet BCPHA by holding discussions
with concerned citizens, agency & program participalandlords/owners/agents, other
social service agencies and their staff.

b. Landlords/Owners/Agents:

Will be recruited for the program through media@mmcements iffwhen deemed necessary.
BC PHA/CMCA will hold briefings annually with cumé and future
landlords/owners/agents for open discussions r@gapiogram changes and updates, and
landlord/owner/agent rights.

BCPHA will actively seek landlords/owners/agentsttbwn properties that are located in areas
other that those predisposed to low-income families
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BCPHA will actively seek landlords/owners/agentttare willing to lease or have properties
available to lease under the Section 8 Rental fs8ie program. We will encourage program
participation outside areas of low-income and mitgaoncentration. We will also recruit property
specifically designed to accommodate handicappsalted families.

A brochure is given to all interested parties exyitey how Section 8 Rental Assistance
works and answers the frequently most asked qumsstio

The Application , Determination of Eligibility and Selection of Familiesand Individuals

Each interested family or individual will be askedcomplete a pre-application furnished by
CMCA. These forms are available at CMCA Family ®ese Centers located in each of the
six(6) counties the program is available, it magodbe found at the CMCA web page
www.showmeaction.orgor it can be obtained by calling any countyadfor central office
and an application can be mailed.

Once the pre-application has been returned contpteteative eligibility for the program
will be determined from the information on thisrgrusing HUD guidelines and procedures for
determining eligibility.

For an application to be considered complete epphcant provide the following for each
household member, Social Security Cards, Birthifietes, Drivers License and Income
Verification.

Criminal background checks are conducted on eveéuit anember of the household. This is
currently being completed though Case.Net by tri@e8 Coordinator or the Assisted Housing
Representative (AHR).

Previous Assisted Housing must be verified by tbetin 8 Coordinator or the AHR to verify that
the applicant does not owe money to another Pitdicsing Agency (PHA) and that the applicant
left the program in good standing.

Once the applicant has been determined to be tezltaeligible they will be put on a computerized
waiting list. A letter will be sent by the Housisgrvices Specialist from Central Office informing
the applicant that they have been placed on thengdist for rental assistance.

As vouchers become available the Housing Servipesi8list or the Section 8 Coordinator because
of the amount of time the applicant is on the wagjtist will complete a second criminal background
check and previous housing check before notifyirggrtext applicant (s) on the waiting list to attend
a briefing to complete and review the application.

BCPHA has one waiting list for our six county seevarea. This waiting list is maintained by the
date and time the application is received.

The preferences that BCPHA currently use are:

i. Verifiably Homeless as defined by HUD regubais

i. Verifiably in a Domestic Violence Shelter

lii. Federal Declared Natural Disasters

iv. Local Declared Disasters (tornado, flood, fire).



All families and individuals on the waiting list lWbe contacted at least annually to see if they ar
still interested in the program. They will have {80) working days to return the signed purge tette
to remain on the waiting list. Some applicants ti@an not be contacted, are no longer interested,
will not move from substandard units, or are na@lemeligible due to changes of income and will be
purged/dropped from the waiting list.

Persons requesting waitlist list status must dm seriting. Forms for doing so are available irtlea
county Family Resource Center. The Housing Sesv&pecialist will send a written reply within in
about four weeks of receipt of the inquiry. Thiguiry will let the applicant know their date of
application and the date that we as currently taisgidt will also say that because the waiting lis
does not move at a steady pace we do not know tiegnwill be reached on the list.

In the event the wait list exceeds 24 months, dipubtification will be made in the two (2) major
newspapers in our service area, will be posteaet Eamily Resource Centers and on the CMCA
agency web page that applications will no longeateepted until further notice. This will be done
ten working days prior to actual discontinuatiortted taking of applications. When applications are
again taken a ten (10) working day notice of thie @é the re-opening of the list will be advertised
with the same procedure.

Ineligible families and individuals are notifiedwriting for the reason(s) they are ineligible aald
that they may request an informal review if theghwvio request one in writing.

Individuals who are not handicapped or elderlyeadigible to participate on the program. However,
they will be issued a voucher only if no handicappederly, or single parent families are on the
waiting list.

Determination of appropriate voucher size takes aticount family size and composition. (See
attachment A--Guidelines to Determine Bedroom Size)

Applicants who owe BCPHA or any other Housing Agenmnies for damages, back rent, or
undeclared income will not be eligible for the BCRaiting list until they have paid old debts in
full.

Current BCPHA patrticipants must enter into a repaynplan for monies owed for undeclared
income but only for the first instance. Any repeaiations will result in termination of assistanc

In order for the repayment plan to be initiatedratial payment of 20% of the amount owed will be
required. This repayment plan must be completddlinprior to thirty (30) days before the end of
the contract. If two (2) consecutive paymentsmaigsed, the agreement is void and the participant
has ten (10) working days to pay the remainingraadan full to remain on the program or they will
be terminated and not eligible to reply for assis&afor three (3) years and until the balance has
been paid.

Verification of Income and Determination of Gross Family Contribution

The income of each family is verified by third paverification to insure accuracy and legibility.
The procedures used will be appropriate to thelfaamd in accordance with HUD regulations.
Verification will be done through information supga by the family or obtained by CMCA (such
are tax returns, or other information suppliediigome sources: Family Support Division, VA,
Social Security etc.: information supplied by bargavings and loan companies). Where
appropriated, income sources such as employmehbevilerified on forms furnished by CMCA.



BCPHA as part of HUD regulations are required te o all annual and interim re-examinations the
Enterprise Income Verification System (EIV).

A family’s gross income will be determined aftecame verification and the family is given
deductions that are appropriate to the familyabéldren, elderly/disabled, medical expenses for
elderly/disable and child care cost. Income isuakted on an annual basis.

Total Tenant Payment will be determined in accocdamith HUD regulations. A family must not
pay more than 40% of income for rent when the farfivist received the subsidy in a particular unit.
This is not applicable at re-examination if the ilgrstays in their current unit.

A participant’s monthly contribution to rent wilbbhbe decreased where a decrease in income is the
results of noncompliance with the condition of palalssistance or where public assistance or where
public assistance is decreased due to an actuaf g a member of a covered family. This will not
apply until the PHA receives written notice frone ttelevant welfare or public assistance agency
specifying that a family’s benefits have been redlicecause of noncompliance with economic
self-sufficiency program or work activities requirents, or fraud, and level of reduction.

The Section 8 Coordinator and AHR monitors the ey of the Total Tenant Payment for each
participant.

Briefing of Families and I ssuance of Housing Choice Vouchers

An in-depth briefing to all applicants will be cameted by the Section 8 Coordinator or the AHR. If
there is a large number of applicants coming adfwhaiting list this briefing will be completed as a
group. After the group briefing each family withbe a time in which they can speak individually
with the AHR. Families and individuals will be éfied individually if necessary.

These briefings shall cover those areas specifigde HUD regulations. Applicants will be
encouraged to ask questions at this time. Iterasred include but are not limited to explaining
how the voucher program works, tenant responsédsliowner responsibilities and the PHA
responsibilities. The contents and purpose of @aamin the briefing packet will be explained.
Services and assistance available through CMCAiicggrams on budgeting, money management,
and home matters, weatherization, energy assisthreadstart and employment and training are
encouraged so that families can achieve self-rediaApplicants will be referred to other available
resources if necessary.

Prior to issuance of a Housing Choice Voucher leugation of anticipated tenant share will be
done. After income is determined, the differeneaeen the Housing Choice Voucher 30% / 40%
Total Tenant Payment will be determined and explaito the participant.

If the applicant is eligible a Housing Choice Voachvill be issued. Vouchers are issued for a
period not to exceed 120 days. The voucher mugsed in the jurisdiction that it has been issued.
The primary responsibility for locating such a umlongs to the voucher holder. The AHR will
maintain a list of owners for each county thatwiléng to lease or have properties available to
lease under the Section 8 Rental Assistance prodracated at each county family resource center
the AHR has a bulletin board available for land&dodvners/agents to post notice of available units
for that county. Some assistance to families add/iduals whose vouchers are about to expire may
be provided by AHRs during the housing search, sisctontacting owners for availability of units.
We will also maintain a list of handicapped asdelgsanits in the area. Extra assistance will be
provided to the disabled. While the request foatecy approval is being considered, the time
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VIL.

viii.

counted against the one hundred twenty (120) dadi/bevtolled; this time will not be counted
against the one hundred twenty (120) day totahefvoucher.

BCPHA will carry out the public housing programtbé agency in conformity with Title VI of the
Civil Rights Act of 1964, the Fair Housing Act, sea 504 of the Rehabilitation Act of 973 and title
Il of the Americans with Disabilities Act of 19%Mhd will affirmatively further housing. Applicants
or other groups that allege that they have expeei@mliscrimination in their search for housing ®r a
a program participant will be given assistanceling a complaint or grievance if they request.
They are also informed that they may contact thesbliri Human Rights Commission or the HUD
Fair Housing and Equal Opportunity Office. Theylwe informed of their rights verbally and by a
letter and provided a Fair Housing Brochure.

The payment standard for vouchers administered@yHBA shall equal 100% of the current FMR
used for the Voucher Program. Except for Howardr@pshall equal 90% of the current FMR. If

HUD reduces the FMR for Howard County to that olom metropolitan area we will again return

the FMR equal to 100% of the current FMR usedfierfYoucher Program. This is to enable the
PHA to operate within the monies allotted and wotéd to drop families from participation.

I ncome Limits

Eligibility is limited to:
Very low income families
Low-income families, previously assisted underghblic housing, Section 23 or Section
VIII programs
Low-income families who are non-purchasing tenaftsertain homeownership programs
Low-income families displaced from certain 221 862rojects
Low-income families that meet PHA-specified eligjtlyicriteria

Housing Quality Standards and I nspections

HUD requires that all units occupied by families&iving Housing Choice Voucher assistance
Meet HUD’s Housing Quality Standards (HQS) andmpts the PHA to establish additional
requirements. The use of the term “HQS” in tHanpefers to combinations of both HUD and PHA
established requirements. A unit shall not begdamder a contract until after meeting the HQS
inspections requirements and until the requireddttay Assistance Payments Contract is signed
and at least annually during the term of the @uottr

After the AHR has received the Request of Tenaxmyroval Form the AHR will inspect the house,
apartment, mobile home within fifteen (15) dayfsowner or tenant requests a delay, it will be
noted either on or attached to the form.

General HUD Requirements
HUD’s performance and acceptability standards f6M-assisted housing are provided in the
24CFR982.401. These standards cover the followiegsa

Sanitary facilities

Food preparation and refuse disposal
Thermal Environment

lllumination and electricity

Structure and materials

Interior Air Quality

Water Supply

Lead-based paint



iX. Access

X. Site and neighborhood
Xi. Sanitary conditions
Xii. Smoke Detectors

Tenant Preference ltems

HUD requires the PHA to enforce minimum HQS bubaksquires that certain judgments about
acceptability be left to the family. The PHA mesisure that the units contains the required
Sanitary facilities, but the family decides whetttex cosmetic condition of the facilities is
acceptable.

Modification to Provide Accessibility

Under the Fair Housing Act of 1988 an owner mustratuse the request of a family that contains
a person with disabilities to make necessary aadanable modifications to the unit. Such
modifications are at the family’s expense. The emmay require restoration of the unit to its
original condition if the modification would intefe with the owner or next occupant’s full
enjoyment of the premises. The owner may not asgea customarily required security deposit.
However, the landlord may negotiate a restoratgmne@ment that requires the family to restore the
unit.

Modifications to units to provide access for a parwith a disability must meet all applicable
HQS requirements and conform the design, constmuctir alteration of facilities contained in the
UFSA and the ADA Accessibility Guidelines.

Additional L ocal Requirements
All space heaters must be vented: have and apgrgas; approved flexible gas connector
(stainless steel or epoxy-coated brass) anceatieins must be tested by the
American Gas Association with permanent platachid.

No electric space heaters are allowed for permameating of unit.
Wood Stoves are not approved for any type of keatce in Mobile Homes.

Screens are required on at least one window pen regardless of whether the unit has air
conditioning or not.

LIFE THREATENING CONDITIONS

HUD requires the PHA to define life-threatening dibions and to notify the owner or the family
(which ever is responsible) of the correctionsuregfl. The responsible party must correct life
threatening conditions within 24 hours of the Phi#tification.

The following are considered life-threatening ctinds:
i.  Any conditions that jeopardizes the security of uhé
ii.  Major plumbing leaks or flooding, waterlogged agglior floor in imminent danger of falling
iii.  Natural or LP gas or fuel oil leaks
Iv.  Any electrical problem or condition that could riés shock or fire
v. Absence of a working heating systems when the deitemperature is below 40 degrees
Fahrenheit between Novembérdnd March 31st
vi.  Absence of a working air conditioning system whes déutside temperature is above 80
degrees Fahrenheit (if unit is provided by the aywbetween May % and September 30.
vii.  Ultilities not in service, including no running heater
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viii.  Conditions (including conditions outside of themrse) that present the imminent possibility
of injury
ix.  Obstacles that prevent safe entrance or exit flamuhit
X.  Absence of a functioning toilet in the unit

xi.  Inoperable smoke detectors
xii.  Inoperable carbon monoxide detectors in units watural gas or LP gas utilities or
appliances

If an owner fails to correct life-threatening cdiahs as required by the PHA, the housing assigtan
payment will be abated and the HAP contract valktérminated.

If a family fails to correct a family caused lifiereatening condition as required by the PHA, the
PHA may terminate the family’s assistance.

The owner will be required to repair an inoperateoke detector/carbon monoxide detector unless
the PHA determines that the family has intentigndisconnected it (by removing batteries or other
means), In this case, the family will be requitedepair the detector within 24 hours.

Owners will be notified in writing of and deficieles. Any emergency will be corrected
immediately. Any deficiencies that are a thitedtfe must be corrected with in 24 hours of netic
or termination of the contract will result. Aonther deficiencies must be corrected within th{&@)
days. If the deficiencies are not corrected Qnner's HAP will be abated in accordance with HUD
regulations. If the tenant causes the deficiergirstice will inform the family that corrections

must be completed within a specified time frame i&the corrections are not completed the family
will be terminated.

Abatement of Housing Assistance Payments

If an owner fails to correct HQS deficiencies bg thme specified by the PHA, HUD requires the
PHA to abate housing assistance payments nothaterthe first day of the month following the
specified correction period (including any appmbextension). No retroactive payments will be
made to the owner for the period of time the meas abated. Owner rents are not abated as a result
of HQS failures that are the family’s responstlas.

BCPHA will make all HAP abatements effective ashef last day of month following the expiration
of the PHA specified correction period (includizugd extension).

BCPHA will inspect abated units within 5 businédsys of the owner’s notification that the work
has been completed. Payment will resume effectivihe day after the unit passes inspection.

During any abatement period the family continwebé responsible for its share of the rent.
The owner must not seek payment from the famihaftated amounts and may not use abatement as
cause for eviction.

Quality Control Inspections

HUD requires that a sample of units be inspebted supervisor or other qualified individual to
ensure that HQS are being enforce correctly amfdmamy by all inspectors.

BCPHA will select five percent of all inspectiobisannually to be checked by the Section 8
Coordinator or other qualified individual for gitglcontrol purposes. Owners will be notified in
writing of and deficiencies. Any emergency viaé corrected immediately. Any deficiencies that
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are a threat to life must be corrected with irh2drs of notice or termination of the contract
will result. Any other deficiencies must be catexl within thirty (30) days. If the deficienciage
not corrected, the unit will be removed from thegyam.

Any AHR that knowingly leases families is substard units shall be subject to disciplinary action,
including dismissal.

Lease approval and Housing Assistance Payments Contract Execution.

Personal contact will be made to brief individuaif@rs/agents about the program. The Briefing
will include but not be limited to local, state afedieral leasing and eviction laws; housing
assistance payments and the tenant’s portion gffiensing quality standards; provisions of the
housing assistance payments contract; owner ragidgesponsibilities.

Contract rent approved on a given unit will be deiaed by a rent reasonableness comparison with
market rents for comparable units in the area. cdmract rent shall be certified by the AHR on the
request for lease approval form. All leases mestfproved by the agency before contract with
owner is signed.

The PHA reserves the right to reject any leasayfa its provisions conflict with state or localw.
Such unlawful provisions would include the follogin
i.  Power of distraint of Family’s personal propertysatisfy obligation under the lease.
ii.  Landlord’s right to reenter and take possessiah®premises without court order.
iii.  Landlord’s unlimited right of access to premises.

Initial lease term is for one (1) year. Howevegmpmval of lease terms for less than a year may be
approved if it will improve housing opportunities fthe family.

Payment to Owner
Housing assistance payments will be made accotdittge approved Housing Assistance Payments
(HAP) contract for each family on the first workidgy of each month.

All payments are made by CMCA computer generategich All (HAP) contracts and leases are
effective either the first or the fifteenth daytbé month. A time schedule is set each month ey th
Section 8 Coordinator allowing sufficient time faformation to be entered and checks printed. A
trial run is verified for accuracy of payments befchecks are printed. The Section 8 Coordinator
and Finance Manager monitor the timeliness of prgnand mailing of HAP checks.

HAP payments may be pro-rated from the first abifldf a month. If a unit passes inspection
between theiand 14" of a month, the lease may begin on th8. 18nything that passes after the
15" of a month will start at the first of the follovgrmonth.

If it is the PHA's fault for late HAP payment, raté late payment will be calculated at current
savings interest rate, computed annually. Latengengs will not be made if documents are signed
late. (i.e. after the 2Dof the month prior to the annual date) or if owiseslow in completing
required repairs, or if caused by factors beyordcthintrol of the PHA.

If tenant income should change after the contsastgned, but before the first HAP payment is
issued, the change of the TTP will not occur uadtér the first housing assistance payment, ie. th
second month of the contract.



10.

If the family has a change of income, or composittanust report that change within 10 working
days to the PHA. In keeping with the mission of CM@f empowering individuals and families to
achieve self-reliance, BCPHA will only completeiaterim re-certification if it results in a decreas
of the Total Tenant Payment. The decrease in japaiyment will take effect the first payment
period after the family verifies the amount of dease in income.

In the case of income changes not verified untérahe 24' of the month, a change in family
income will not be reflected until the first of thalowing month (i.e. the family reports loss of
income on May 29, the change in the HAP will not be effective udtily .

Any landlord shall be presumed to be disqualifiedrf program participation if any one of these
criteria are discovered:
i. A majority of his/her units fail HQS in a signifiscemanner over a six-month period of time.

ii.  Landlord engages in any unlawful activity with respto the unit (e.g. requiring side

iii. payments, illegal request for deposit, etc.).

iv.  Afinal determination by a State or Federal agehey the landlord has engaged

discriminatory practices.

v. HUD notifies the PHA that the landlord is debarfiemn participation in federal contracts.
vi.  If owner is convicted of criminal drug offense ares not evict tenant for drug convictions.
vii.  If owner is required to be a life time regisbf the sexual offenders list.

Information and Assistance for Participating Families

CMCA county personnel and AHRs will provide so@altvice resource information about the
agency'’s programs and referral assistance for progravailable from other agencies to all
participants. The availability of this servicamade know to each family before or at the time they
enter the program. Participating families willdensidered for enrollment in other CMCA
sponsored programs and activities.

Section 8 program staff will provide assistancehwibusing-related problems. Such problems will
included, but are not limited to, owner/tenant digs, seeking more suitable housing, meeting the
obligations of being a tenant, and conducting speeviews of the family circumstances as those
circumstances effect the family composition, incothe family’s ability to meet monthly rental
payments, and medical expenses of elderly, disait@ndicapped tenants.

Review of Family Circumstances, Rent, Utilities, and Housing Quality Standards Compliance
(Annual and Interim Re-Examinations)

Each participating household will be reviewed ailyuto ascertain continued program eligibility,
the amount of the housing assistance paymenthonging quality standards compliance (any
deficiencies to be corrected) and suitabilityred tinit for the family’s needs. All reviews are
scheduled sixty (60) to ninety (90) days priortte &€nd of the lease year. Failure of the tenant to
cooperate in a timely manner is grounds for tertmigeassistance. In order to calculate the family
share of rent and the HAP amount correctly, chamgpayment standards, subsidy standards or
utility allowances may need to be reviewed to deiee if any adjustments need to be made in the
housing assistance payments.

The effective date of the Total Tenant Payment elthe first day of the following month of the
annual reviews.



11.

12.

While it is not the policy of the program to corstg be in contact with tenants and/or
owners/agents except as necessary to carry outedcctivities, tenant and owners will be toldttha
assistance from the AHR'’s, Housing Administrativ@o@linator and the Section 8 Coordinator is
available, tenants in particular are encouragembtdact program staff when their circumstances
change in such a manner as to jeopardize theimzeat participation in the program. Such changes
include, but are not limited to, a decrease ordase in family income, loss of employment, seasonal
work, change in family composition and/or sizetdiyor prolonged illness of the principal wage-
earner. Such changes will initiate an interim egvbf family circumstances between annual
reviews.

Interim reviews of family circumstances (incomeatrautilities and family composition) will be
completed when the tenant notifies the AHR of angeafor the household. The family must report
the change within 10 working days to the PHA. lefiag with the mission of CMCA of
empowering individuals and families to achieve-selfance, BCPHA will only complete an interim
re-certification if it results in a decrease of faal Tenant Payment. The decrease in Total Ttenan
Payment will be effective the first day of the mofdllowing completion of the interim review.

If in review of family circumstances a family iggeble for a utility reimbursement BCPHA will
send this reimbursement to the electric providére family must provide a current electric bill for
verification of the account number and must sigalease allowing BCPHA to send the
reimbursement directly to the electric provider.

A written notice will be sent to the owner and fignof any changes in initial certification,
recertification and interim paperwork that adjust HAP contract. This notice will include the
following information:

The amount and effective date of the new HAP paymen

The amount and effective date of the new tenarttoeowner.

The amount and effective date of the new utilitpnpany reimbursement that is sent to your electric
provider.

Portability

At the issuance of voucher and at annual re-ceatifon for continued participation, all participant
will be briefed on the portability aspect of rerdéiakistance and provided an information sheet, an
signed copy of which will be placed in each papieit file. In order for vouchers to be portable, th
participant must have been a resident of the PHlAisdiction for a full calendar year prior to the
issue date of the voucher. The residency museh&ed by two documents such as a lease, bank
account statements, statements from other goverairegencies, etc.

Vouchers are only portable within the United States

Proof of thirty (30) day written notice to the cemt landlord and the owner must state if you are
currently in good standing with him. Once it leen determined that the tenant is in good standing
a portable vouchers will be issued for 60 days.

Termination and Tenant Moves
Participants will be thoroughly briefed on the#sponsibility to give the owner/agent and agency
proper notice of intent to move.

Participants wanting to move during the first yeatheir contract because it is in the best irdeoé

the participant and the landlord/owner/agenti #he arrangement for various reasons must

have a written letter of mutual agreement. Tigikament must be signed by both parties and end on
the last day of the month. The participant wélibsued a searching voucher for a period not to

10



13.

exceed sixty (60) days.

If a participant has a desire to move at their nerl@late and to remain a program participant, &nd i
the owner/agent agrees that the tenant owes norbatkr damages, assistance will be provided in
finding another unit. However, the participant ingise the agency and the owner/agent thirty(30)
days notice in writing on or before the first ddytlee month (see written form that is providedhe t
participant to give thirty-day notice to owner aagency—see attachment B.) The

participant will be issued a searching voucherafgeriod not to exceed sixty (60) days.

The new unit must meet housing quality standatasptvner must be willing to cooperate, and the
tenant must remain eligible before a new leasecanttact can be executed. If the tenant owes back
rent and/or damages to the owner/agent or agemeyenant will not be issued a new voucher until
these amounts are paid.

When a participant becomes over income their HASstEsce is stopped. The participant then has
a six (6) month window or until the ending datdladir HAP contract (which ever comes first) in
which they can be re-instated without having tapely, unless they have relocated.

Upon receipt by the participant of a letter of mitéo evict, wherein the owner/agent sets out the
grounds for eviction, the AHR will review the corapit with the participant if requested. If the
owner/agent wishes to pursue eviction and the gisumder the lease are valid, and he/she has
complied with the applicable notice requirementsimervention by BCPHA/CMCA will be
attempted. The participant will be referred todle@ssistance if the grounds for eviction are fotnd
be insufficient under the lease.

Complains and Appeals
Complaints and appeals to administrative decisitinoe submitted to the Economic Development
Director and/or the Executive Director of CMCA.

Informal Reviews and Informal Hearings

Informal Review—Applicants

An applicant (a person who is not currently onghegram) will receive a written notice of a
decision denying assistance giving reasons fod#uogsion. The applicant must contact in writing
the Economic Development Director and /or the E&eelDirector of CMCA to request an informal
review within ten (10) days of the date of the cetin which they wish to dispute. The informal
review will be conducted by a person(s) designaiethe Executive Director.

Informal Hearing—Participants

A participant (a person who is currently on thegoam) will receive a prompt written notice which
will contain a brief statement of the reasons far decision. The notice will state that, if the
participant does not agree with the decision, ferfshist contact in writing the Economic
Development Director and/or the Executive Direddb€MCA to request an informal hearing within
ten (10) days of the date of the notice in whiakyttvish to dispute. The informal hearing will be
conducted by a three person panel designated dydatieomic Development Director in
consultation with the Section 8 Coordinator. Theqd shall include at least one person not
employed by the agency.
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15.

Monitoring Program Performances
Data will be collected, analyzed and monitored gaointh from program records and reports to
assure achievement of goals.

The data collected will include, but not limited to
i. Number of New Lease-ups
ii. Re-examinations

iii. Vacancies by bedroom size,

iv. Elderly, non-elderly, disabled or handicapped
v. Female Head-of-Households

vi. Male Head-of House-Holds

vii. Minority by group

viii. Low and very-low-income families
ix. Total amounts of contract rents
X. Family rents
xi. Housing Assistance Payments

xii. Quantity and amounts of Utility Rdimrsement checks that are issued on behalf of ienil

The data will be collected for each couwemy by grand total. The data collected on vaesnioy
Bedroom size may indicate a need to focus temgyp@r families that require a specific bedroom
size other than that of the norm via the varioutseach resources that are available.

In the event that monitoring and analysis revdathk of participating tenants in any of the above
listed categories, agency staff will endeavoreekseligible families via the outreach resources th
are available.

CMCA will make application to HUD for additionabhsing assistance vouchers as the need
arise and if vouchers are made available.

The Section 8 Housing Choice Voucher Program Opatdr will review the Administrative Plan
On a bi-annual basis, using the procedures edtali;n monthly staff meeting notes. If necessary,
the Administrative plan will be updated to reflpcocedural changes.

Denial of Assistance and Sanctions

Any family member who is charged or convicted fargirelated crimes or crimes involving
serious violence will be terminated from assiseganthe family will be unable to receive further
assistance for a period of three years. |If dftat period of time has passed, the family reapplie
they will be required to show proof that some fafmehabilitation has taken place.

Any family that commits a serious lease violatayrfails to fulfill family obligations required by
the program’s regulations will be terminated fragsistance and sanctioned from receiving
assistance for a period of three (3) years. Aagsiease violation would be destroying a dwelling
non-payment of tenant’s share of rent, person®nde¢ase living in household, and any violation
involving fraud.

Any applicant or participant that has been sanetibby any other PHA or Housing Authority will
Be considered sanctioned by BCPHA until they nestthe matter with the original PHA.

Sanctions are not the preferred ending for aniiqigant. A sanction is three (3) years in length.
For more serious offenses the length of the samas$i determined by the offense and final
determination by the Economic Development Director

12



16.

Discretionary Policy

In the event that a family breaks up, the righthi® voucher will go to the custodial parent if
children are present. If no children are presietassistance will go to the remaining household
member.

The family may not be absent from the unit foreaigd of more than one hundred eighty (180)
consecutive calendar days in any circumstanceafprreason. If the family is absent from the
unit for more than twenty one (21) days, it mustify the Housing Agency as to the reason of
absence so that the housing agency may deterhtireeFamily is in residence.

All owners will be required to furnish a completdd9 form for each contract that they have with
the PHA. If needed, they may be required to gteyproof of change in ownership.

The amount of the security deposit required bgwaner may not exceed those set by the State of
Missouri, which is a maximum of two months rent.

The utility allowance will be reviewed annuallydetermine if any increase should be made. No

increase in utility allowance will be made unlesegrall utilities increase 15 % or more between
annual evaluation.
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Central Missouri Community Action
dba Boone County Public Housing Agency (BCPHA)

Rent Reasonableness

A. Methodology in Administrative Plan

Boone County PHA shall certify for each unit forianit approves a lease
that the contract rent for such unit is:

1. Reasonable in relation to rents currently beinggda for comparable
units in the private, unassisted market: taking axtcount the location,
guality, size, type of unit, age of unit, amenitiesusing services,
maintenance, handicapped accessible and utiliyvalhce for tenant-
paid utilities and not in excess of rent curreidyng charged by the
owner for comparable unassisted units.

2. Boone County PHA (BCPHA) shall determine that tbet to the
owner is reasonable for each unit leased pridneariitial lease
approval, before each annual recertification, keetory requested
increase of rent to the owner, if directed by HUDfohe FMR
decreases by 5% or more.

3. Boone County PHA (BCPHA) shall maintain for thr&8¢ years all
certifications and relevant documentation for irtdjo® by HUD.

4. When a unit is located in an apartment complex, BER®ill obtain
information from the owners so that it can be @edithat the rents
being charged to the tenants in Section 8 unitsh@eame as rents
being charged to tenants who are in unassisted. utfithe
owner/manager completes section 12a on the RefpreBtnancy
Approval (HUD form 52517) BCPHA may use this infaton to
determine and document rent reasonableness forarairlp unassisted
units in the complex.

5. Documentation supporting the contract rent andelasonableness as
demonstrated by the rent comparability form willdmatained in each
tenant file. Itis BCPHA'’s intent to have thre@ (8nt comparability
forms in each tenant file.

B. System Based on United States Department of Housing and Urban
Development Factors

The attached Rent Comparability Form (see attach@goontains all of the

HUD factors required to compare Section 8 assigteid to unassisted units.
BCPHA will have a minimum of three (3) differentraparability forms that
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have been completed with in the last twelve (12ht® in each tenant file for
comparison.

C. Unassisted Unitsin Market as Compar ables

BCPHA will have five (5) to ten (10) examples ofassisted units using the
Rent Comparability Form for each county within fhlesdiction. If a
comparable can not be located in that county we usaya comparable for a
unit with in the same market area. An exampléf would be four (4)
bedroom or larger homes, or for mobile homes. &tamples of unassisted
units will be divided into the following categories

1. One bedroom examples for apartments, mobile homg@uses.

2. Two bedroom examples for apartments, mobile homdsauses.

3. Three bedroom examples for apartments, mobile hameé$ouses.

4. Four bedroom examples for apartments, mobile h@ndsouses.

D. Documented at Appropriate Time

1. BCPHA staff, after receiving a Request for TenaApyproval
(RFTA) form, will compare the proposed rent on RiEFA to the
examples of the Rent Comparability Forms on filethe appropriate
county/market area and appropriate type of unit.

2. When at least three (3) comparables are identifiempy of the Rent
Comparability Forms will be attached to the RFTAio The Assisted
Housing Representative/Housing Inspector will, upmpection of the
unit, will notate which of the three (3) Rent Comgdality Forms best
compares with the proposed new unit and identi&y the unassisted
units are comparable and certify reasonablenefiseoproposed new
unit by signing the Rent Reasonableness Certifingdtirm (see
attachment D).

3. If the Assisted Housing Representative/Housing dospr determines,
upon inspection of the proposed new unit, thaptioposed new unit is
not comparable to any of the three (3) examplesAgsisted Housing
Representative/Housing Inspector will survey thisumear the location
of the proposed new unit for a comparable unaskigté and
completed a Rent Comparability Form. If a complrainassisted unit
cannot be located within the proposed rent rangeasted, the Assisted
Housing Representative/Housing Inspector will contae
Owner/Manager of the proposed unit to negotiagaaanable rent
based on comparables.

4. BCPHA staff, after inspecting the unit QS at the annual
recertification, will compare the unit and purpdsent with Rent
Comparability forms on file for the appropriatauoty/market area and

appropriate type of unit.
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5. When at least three (3) comparables are ideatithe Assisted
Housing Representative/Housing Inspector will teotahich of the
three (3) Rent Comparability Forms best compairiés twe unit and
identify that the unassisted units are comparabtecertify
reasonableness on the unit by signing the RerddRadleness
Certification form. If three comparables are aghilable the Assisted
Housing Representative must state why three arattached. A copy
of the Rent Comparability forms will be attachedhe certification

form.
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M aximum Payment Standard vs. Rent Reasonableness

The Payment Standard is the maximum contract tewted by HUD Regulation.
The annually published Payment Standard is a renuat with the Owner
furnishing all the utilities (electric, gas, wategwage and trash) along with a cook
stove and a refrigerator. Payment Standards daeendi@ed by HUD and vary
according to state, city, county and bedroom smedher size).

Do we approve the maximum Payment Standard omad2INO. Why? Because
the Payment Standard by bedroom size is the salla® dmount for single family
homes, apartments and mobile homes for any givem ar

Example: Say the Payment Standard on a 3 bedroocher in a particular county
with the tenant paying all utilities is $ 625.08uppose the tenant chooses a 3-
bedroom mobile home or a 3 bedroom apartment #gmbben renting with or
without assistance for $550.00 per month. Jusalmethe Payment Standard is
$625.00, it's not reasonable to expect the PHApmrave $625.00 per month in this
case. Itis the owner’s responsibility to certifig most recent rent charged for the
proposed unit on the Request for Tenancy Approgati

If the proposed rent differs from the most recemt icharged by the owner, the
owner is asked for an explanation of why the remtifferent.

BCPHA has the responsibility to determine the Reéedisonableness of the units that
are on its program.

Rent Reasonableness is determined by various n&thodh as:
¢ How much did the unit rent for previously? Whapnovements,
circumstances or changes occurred prior to a peapmnt increase?
« What are the rents that are currently being chafgedomparable
unassisted units in the area, by the owner or athvaers?

BCPHA has done a Rent Reasonableness survey tonileeethe rent being paid for
comparable unassisted units in all areas of theHFCJarisdiction.

s Why do the Payment Standard and Rent Reasonablesessto conflict
one another at times?
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« Answer: The fair cost or fair price of any giveroguct or service is
mostly determined by the consumer. Deciding howmuaf their money
they are willing to pay. The markets in most caadjsst the cost of that
product or service to meet the consumer’s pricgadhey are willing to
pay. One of the challenges that BCPHA faces,latation of HUD
monies, is a large portion of our rental assistaitieats do no have the
obligation to decide whether the rent on a giveraieproperty is Rent
Reasonable. The client’s share of the rent isutatied based on income
and other calculations, and NOT on the contradt ren

<> The fairest procedure to assure that the PHA doeapprove
unrealistic or unreasonable high contract rent isoimpare the landlord
requested rents to comparable rental units occupiethassisted tenants.

)

18



Suggestions on How to Gather Rent Compar ability Data

R/
0’0

Conduct telephone surveys and/or site visits &lephoning obtained
data.

Colleges often have rental information availabl@aospective students
which may available for you to obtain.

Market rental information may be obtained from titg, area real
estate agents or banking institutions.

Rental information may be shared by Housing Agenitiesmaller
areas when they are located in similar market areas

Rental information may be obtained from classifeldertisements, but
follow up with at least a drive by inspection oétproperty.

Other cities in your area with similar rental maskmay be a source of

comparable rental information.

When a contract terminates and the unit is takémbihne Section 8
HCV program, the data from that unit can be useafioer rent
reasonableness determinations.

Many supermarkets/grocery stores have free pulditatvailable with
rental information on units in surrounding areas.

Some of the appraisal data services have rentainnation sections to
which a Housing Agency may also subscribe to.
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Boone County Public Housing Agency
Central Missouri Community Action

HOUSING CHOICE VOUCHER PROGRAM
RIGHTSAND RESPONSIBILITESUNDER THE VIOLENCE AGAINST
WOMAN ACT OF 2005

PROHIBITON AGAINST TERMINATION TENANCY OF VICTIMS OF
DOMESTIC VIOLENCE, DATING VIOLENCE, AND STALKING (PUBLIC
LAW 109-162 AND109-271)

The purpose of the Violence against Women Reawhtion Act of 2005 (VAWA), provides that
“criminal activity directly relating to domesticalence, dating violence, or stalking, engaged in by
a member of a tenant’s household or any guesthar gerson under the tenant’s control, shall not
be caused for termination of the tenancy or occoypaights, if the tenant or immediate family
member of the tenant’s family is the victim or #wened victim of that abuse.” VAWA further
provides that incidents of actual or threatened ekiin violence, or stalking may not be construed
either as serious or repeated violations of theddxyy the victim of such violence or as good cause
of termination the tenancy or occupancy rightshefyictim of such violence.

VAWA does not limit the Boone County PHA’s (BCPHA)ithority to terminate the tenancy of
any tenant if the PHA can demonstrate an actualrandnent threat to other tenants, applicants,
while maintaining a safe environment for BCPHA, €ahMissouri Community Action
employees, and others.

Victim Documentation

PHA Policy
When a tenant family is facing lease terminatiocdose of the actions of a tenant,

household member, guest or other person unddetiaat’'s control and a tenant or
immediate family member of the tenant’s familyiia that she or he is the victim of
such actions and that the actions are relatedneedtic violence, dating violence, or
stalking, BCPHA will require the individual to smiit documentation affirming that
claim.

Documentation must include two elements:

1. A signed statement by the victim that provittessname of the perpetrator
and certifies that the incidents in questionkarea fide incidents of actual or
threatened domestic violence, dating violencetalking.

One of the following:

A police or court record documenting the actuahoeatened abuse.

A statement signed by an employee, agent, or Wedurof a victim service
20



provider; an attorney; a medical professionakmother knowledgeable
professional from whom the victim has sought agste in addressing the
actual or threatened abuse. The professional atiestt under penalty of
perjury that the incidents in question are boda fncidents of abuse, and the
victim must sign or attest to the statement.

The required certification, HUD form 50066, Cedétion of Domestic Violence, Dating
Violence or Stalking,(attachments E) and suppgrtiaocumentation must be submitted to
BCPHA within 14 business days after the individelaiming victim status receives a
request for such certification. BCPHA, owner ngarawill be aware that the delivery of
the certification form to the tenant in resporsan incident via mail may place the victim
at risk. BCPHA will require the tenant come ithe office to pick up the certification
form and will work with the tenant to make arrangmts that do not place the tenant at
risk. This 14-day deadline may be extended aB@BHA'’s discretion. If the individual
does not provide the required certification andoguping documentation within 14
business days, or the approved extension perioBH¥Cmay proceed with assistance
termination.

BCPHA also reserves the right to waive victim viedfion requirements and accept only a
self-certification from the victim if BCPHA deemisgt victim’s life to be in imminent
danger.

Once a victim has completed certification requirateeBCPHA will continue to assist the
victim and may use bifurcation as a tool to remavyeerpetrator from assistance. Owners
will be notified of their legal obligation to contie housing the victim, while using lease
bifurcation as a tool to remove a perpetrator feoomit. BCPHA will make efforts to

work with victims of domestic violence before termaiing the victim’s assistance.

In extreme circumstances when BCPHA can demonsratetual and imminent threat to
other participants or employees of BCPHA/Centrasdduri Community Action if the
participant’s (including the victim’s) tenancy istrterminated, BCPHA will bypass the
standard process and proceed with the immediatertation of the family’s assistance.

Termination or Evicting a Perpetrator of Domestic Violence

Although VAWA provides protection from terminatidor victims of domestic violence, it
does not provide protection for perpetrators. alet fVAWA give the PHA the explicit
authority to bifurcate a lease, or to remove a Bbakl member from a lease, “in order to
evict, remove, terminate occupancy rights, or taate assistance to any individual who is
a tenant or lawful occupant and who engages inigahacts of physical violence against
family members or others, without evicting, remayiterminating assistance to, or
otherwise penalizing the victim of such violenceow also a tenant or lawful occupant.”
This authority supersedes any local, state, orrddueral law to the contrary. However, if
BCPHA chooses to exercise this authority, it moBoW any procedures prescribed by
HUD or by applicable local, state, or federal law éviction, lease termination or
termination of assistance [ Pub. L. 109-271].

PHA Policy
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When the actions of a tenant or other family menmesults in a determination by BCPHA
to terminate the family’s lease and another famiBmber claims that the actions involve
criminal acts of physical violence against familgmbers or others, BCPHA will request
that the victim submit the above required certtima and supporting documentation in
accordance with the stated time frame. If thefogation and supporting documentation
are submitted within the required time or any apptbextension period, BCPHA will
bifurcate the lease and evict or terminate the paocay rights of the perpetrator. If the
victim does not provide the certification and suping documentation, as required,
BCPHA will proceed with termination of the familyfsase.

If BCPHA can demonstrate an actual and imminerahto other tenants or those
employed by BCPHA/Central Missouri Community Actibthe tenant’s tenancy is not
terminated, BCPHA will bypass the standard proeessproceed with the immediate
termination of the family.

PHA Confidentiality Requirements

All information provided to BCPHA regarding domestiolence, dating violence, or stalking,
including the fact that an individual is a victirhsuch violence or stalking, must be retained in
confidence and may either neither be entered imyoshared data base nor provided to any related
entity, except to the extent that the disclosuyes(aequested or consented to by the individual in
writing, (b) is required for use in an eviction pegding, or (c) is otherwise required by applicable
law.

| understand my rights and obligations under th@léfice Against Women Reauthorization Act of
2005.

Resident (Head of Household) Date
Resident (Other Adult) Date
Housing Authority Representative Date
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Central Missouri Community Action
Boone County Public Housing Agency

Sexual Offenders

Housing and Urban Development has a strict policypenial and Termination of
Assistance under 24CFR982.553 subpart L-(b) (2 iprong admission of other
criminals (i) Mandatory prohibition. The PHA muestablish standards that prohibit
admission to the program if any member of the hloolgkis subject to the life time
registration requirement under the State sex o#enehistration program. In this
screening of applicants, the PHA must perform arahhistory background checks
necessary to determine whether any household mambebject to a lifetime sex
offender registration requirement in the state whbke housing is located and in
other states where the household members are lmbawve resided.

The Supreme Court of Missouri repealed part of “bleg Law” 589.425.

The conclusion of this repeal states as follows:

Missouri’s constitutional bar on laws retrospeciiveéheir operation compels this
Court to invalidate Megan’s Laws” registration regments as to, and only as to,
those persons who were convicted or pled guiliyrgo the law’s January 1, 1995,
effective date. This ruling applies only to thgistration requirements. All other
provisions of Megan’s Law remain in effect as tesh and all other persons subject
to it. Further, the law is fully in effect as th persons whose please or judgments
of conviction were entered on or after its effeetdate of January 1, 1995, more
than 11 years ago, or who committed additional esirsubject to Meagan’s Law
thereafter, and is fully effective as to sexuailylent predators (SVPs).

As this currently stands Central Missouri Commumittion/Boone County PHA
will require from the applicant or household memtzeprovide proof from the State
of Missouri that they are no longer require to isty on the sexual offenders
registry.
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Attachment A
GUIDELINES TO DETERMINE BEDROOM SIZE

1 BEDROOM

Single Individual,
Single Person with One Child under age 4
Couple with No Children

2 BEDROOM

Handicapped or Elderly Individual who requires a live in caretaker
Single parent with One Child age 4 or older regardless or sex

Single parent with Two Children

Single parent with Three Children one under age 4

Couple with One Child

Couple with Two Children same sex

AGE AND SEX OF CHILDREN WILL DETERMINE DIFFERENCE
BETWEEN A 3 OR 4 BEDROOM

3 BEDROOM

Single parent with Three Children all above age 4
Single parent with Two Children over age 4 opposite sex
Couple with Two Children opposite sex

Couple with Three Children

Couple with Four Children two boys/two girls

4 BEDROOM-- FOLLOW THESE RULES

NO more than two persons to a bedroom
Same Sex, age makes no difference
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Attachment B

Central Missouri Community Action
Central 573/443-8706
Callaway 573-462-3316
Cole 573-635-4480
Cooper 660/882-5601
Howard 660/248-3503
Moniteau 573/796-3238
Osage 573/897-3523

Notify landlord and PHA in writing that you intend to move out. We have enclosed
the new request/notice to move for you to use. You will need to make 2 copies
of this notice before you send it to your landlord. You will keep 1 copy for your
records and will give us the other copy to place in your Section 8 file. We need an
exact copy of what you send to your landlord as they will be required to
sign and return a copy of this form to CMCA/BCPHA before we will be
able to issue a voucher to relocate. With this change it is suggested that you
begin this process at least 45 days before you intend to move. Move out date is the
last day of the month in which you wish to move.

For example, if you wish to move by May 31 the request/notice to move to the
landlord must be dated no later than May 1.

But it is suggest that the landlord request/notice to move be sent to the landlord
by April 15. This gives your landlord time to sign and return a copy of the
request/notice to move to the Assisted Housing Representative at the
Family Resource Office.

By making sure the owner receives this request by the 15 of the month will give the
landlord time to sign and return the form to CMCA/BCPHA and not delay the
Assisted Housing Representatives in issuing you the voucher to move.

Your request /notice to move must be sent by Certified Mail, Return Receipt
Requested. A copy of the white receipt that you receive when you mail the notice
is required to begin the process of transferring your Section 8 Rental Assistance. A
copy of or the actual green receipt that you will receive when your landlord picks up
the notice is required for your file. We will need a copy of the front and back of this
receipt.

The enclosed notice must be sent on or before the 1st day of the month in which
you intend to vacate the premises in order for this to be considered Proper Notice.

If you have any questions about this or any other Section 8 procedures please feel
free to contact your Assisted Housing Representative at the telephone number
noted above.

Revised 04/08 pal
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Attachment B page 2
REQUEST /NOTICE TO MOVE TO LANDLORD AND CMCA/BCPHA

Dear Landlord and Section 8 Department:
I am submitting this notice to inform you that I plan to vacate the premises located at:

Address:

City:

State/Zip Code:

My vacate date is expected to be:

My forwarding address for the return of my security deposit or an itemized list of damages
is:

Address:

City:

State/Zip Code:

Tenant Name Printed Here

Tenant Signature

Today's Date

Current Phone Number

Note: This notice must be received by both the landlord and CMCA/BCPHA at least thirty
(30) days before the date of move/out, (unless your current lease requires additional
notice time).

XK Kk K %k XK %k Xk %k Xk %k %k % %k %k %k %k %k %k %k %k %k %k %k Xk %k %k %k Xk %k Xk %k Xk %k Xk %k Xk Xk %k Xk %k k
Dear Landlord/ Owner/Manager,

A copy of this request/notice to move must be returned to CMCA/ BCPHA before your tenant will be
given a voucher to relocate.

By signing below I acknowledge that I have received a copy the request/notice to move from
(Tenant)

This tenant currently does not owe any outstanding debts for unpaid rent and damages and has not
be issued any notices of eviction.

Landlord Signature Date

Phone Number
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Note: If any unpaid amounts are owed after the tenant has vacated please forward both

tenant and CMCA/BCPHA an itemized list and verification if you plan to take legal action.

Attachment C

RENT COMPARABILITIES

TYPE OF UNIT
[ ISingle Family [|Semi-Detached/Row House |Manufactured Home [ | Garden/Walk up [ |Elevator/High

Rise

Number of Bedrooms

Square Footage

COUNTY

DATE (M/Y)

Year Unlt B

Handit#mzessible [YES [ NO

ADDRESS Proposed Rent $
CITY STATE__MO__ I®DE
OWNER/MANAGER HOIRE
Amenities:  Number of Bathrooms Carpet
Range (landlord) Mini Blinds/shades
Microwave Washer/dryer hook ups
Refrigerator (landlord) Coin-Op Laundry
Dishwasher (landlord) Siding
Garbage disposal Basement
Central Air Private Deck/Patio
Window AC Large Yard
Facilities: Playground/Pool Parking
Storage Garage
Other Carport
Location:  IResidential [ IMixed Commercial/Residential [ |Rural

Accessibility of Service: [ IHospital

" |Public Transportation

[ ISchools []Stores

Management Service: [On-Site [ IPhone
Maintenance Service: [lYes LINO /On-Site IPhone
Provided by/Paid by Utility Allowance
Owner  Tenant Heat Natural Gas Propane Edetchil
Owner  Tenant Cooking Natural Gas Propane EbeOi|
Owner  Tenant Hot Water Natural Gas Propane CtEdéOIl
Owner  Tenant Other Electric
Owner  Tenant Water
Owner  Tenant Sewer
Owner  Tenant Trash
Owner  Tenant Air Conditioning
Owner  Tenant Refrigerator
Owner  Tenant Range/Microwave

TOTAL

Payment Standard for Unit
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Proposed Rent: $ + =
Contract Rent Utility Allowance Gross Rent

Attachment D

Rent Reasonable Certification

Number of Bedrooms

Type of Unit Single Familyy Apartment Mobile Home

Is the unit a FmHA515 HUD 236 Tax Credit

Published Fair Market Rent

% if any above Fair Market Rent

Amount of Gross Rent

Amount Current Contract Rent

Does this rent include all utilities Yes No

Amount of increase if any

PlO|O|NO O WINEF

0 | Reason for increase

11 | Is reason for rent increase justified Yes No

New Owner

Change of income

Other

| have attached 3 rent comparability forms to dadification that have been
completed within the past twelve months. Explaile#ls than 3 comparabilities are
attached

The address for the comparable unit is

| certify that based on the information availataehis office the requested contract
rent is:

A. In compliance with the required regulatory certfion.

B. Rent Reasonable.

C. Comparable with private unassisted market ratesunit

D. Within HUD Approved Payment Standards

Certified by: Date:
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Title:

Attachment E
Certification of Domestic Violence, Dating Violenaa Stalking
HUD-50066
To be inserted
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